Roster, Results and School Information Sheets
· Football Playoff Qualifiers must complete the Football Report Form, located on the MSHSAA web site.  THESE FORMS WILL NOT BE FAXED OR MAILED TO YOU – You need to download from the MSHSAA web site, complete them on your computer and then email them to the MSHSAA.

· Once you have completed the forms on your computer, save the file (save in RTF or Word format) and attach the forms to a return email to:  photo@mshsaa.org.   Put your school name in the subject line of the Email Message (Example:  Central Football Forms).

· This information must be completed by the head coach and submitted to the MSHSAA via email no later than 12 Noon on November 2.

· Print a copy of the forms for your records or save this file to your computer.

Please note -- The MSHSAA Board of Directors has approved a fine process for all late, incomplete or illegible submissions for MSHSAA Championship programs.  Schools that do not submit their forms to the MSHSAA in a timely, neat or complete manner will be fined $25 per offense.

FOOTBALL PLAYOFF INFORMATION PLAN AHEAD!

Each team qualifying for the playoffs (District Champions and Runner’s Up) will be required to submit a team picture (suggest scanned photo, 5x7 or 8x10 glossy black and white) for publication in the souvenir Show-Me Bowl Program.  Scanned photos must be saved in JPEG format and be at least 300 DPI resolution.  This picture and the statistical information MUST arrive no later than the Monday of Week 18. 
The team photo should include all players, coaches and managers. In order to eliminate one of the areas which cause serious problems, plans for taking such pictures should be made during the summer months, and implemented as soon as the new school year begins.  Arrange to have pictures taken and saved in an electronic (JPEG) format as early in the season as possible -- and even before the start of the season if a school wishes to include such pictures in the programs it sells/distributes at its home games.  
LATE OR INCOMPLETE PHOTOS AND FORMS ARE SUBJECT TO THE $25 PENALTY PER OFFENSE.
Playoff rosters are not limited to squad size.  As a general rule, the schools list only those players who are on the varsity rosters. Coaches are encouraged to assign all jersey numbers available, trying to cut down on the potential of listing unnumbered players on the rosters for regular season games.  When the playoffs arrive, qualifying schools should not make number changes.  
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Instructions - 
Head Coach

Type Initials Here

_____ 1. Fill out the attached forms completely, accurately and clearly ON YOUR COMPUTER immediately after you qualify for the playoffs.  

_____ 2. Once completed, please email this document, your team photo and team logo as three attachments to photo@mshsaa.org and place your school name and sport in the subject line (example – Central forms).  

_____ 3. Make a copy of these completed forms for your records or save final file on your computer as a backup.

_____ 4. Make sure that each page has been completed, including all team totals (where applicable) and all statistical categories.  All entries must be submitted accurately in the format shown (Do not put your entries in all caps or vary from the examples shown).  
_____ 5. When everything is completed, the head coach shall type his or her initials on each page to verify he or she has read and completed all the information.  Remember, the roster you submit on these pages may not be changed at the state finals, and only those eligible players you list will be introduced or game-eligible.
_____ 6. All late, incomplete, inaccurate or illegible submissions (on any page or photograph) are subject to a $25 fine for each offense, as per Board of Directors policy regarding MSHSAA Championship program information.  Remember, your players are worth the time and effort to make sure their names are spelled correctly, their stats are included and their team picture is submitted, etc.

_____ 7. The winning team will be asked to submit a statistical update form after each round of the playoffs.  In addition, the host team during all playoff rounds shall submit the official box score and statistics to the MSHSAA by the time indicated.  These forms, particularly for Semifinal contests, are extremely time-sensitive, and coaches shall make sure that these tasks are completed in accordance with the Board of Directors policy regarding MSHSAA Championship program information (see No. 6 above).
Checklist - 
Head Coach

Type Initials Here

_____ 1. Read instructions (above) and typed initials
_____ 2. Emailed information sheets to MSHSAA by due date and made a copy of originals 


Email address - (photo@mshsaa.org).

_____ 3. Double-checked accuracy and completeness of all information sheets (including spellings, statistics totals, records, school information, etc.) 

_____ 4. Initialed each page to verify its completeness

_____ 5. Emailed team photo and color school logo to MSHSAA (photo@mshsaa.org) and have taken appropriate measures to ensure their arrival by the assigned due date.

_____ 6. Understand that if any required items are late, inaccurate, incomplete or illegible, fines may be issued.

Photograph Guidelines - 

All emailed photos must be sent as an attachment to photo@mshsaa.org in JPEG format only.  Images must be scanned to at least 300 DPI and measure 4x6.  Put school name in the subject line of the email (Example – Central team photo).  No other size or format will be accepted, and schools may be issued the $25 penalty for failure to submit electronic photographs in the acceptable formats or on time. 
 
A quality photo should 1) be clear, 2) show players smiling and showing school pride, 3) be cropped horizontally with enough rows to clearly show all players (the closer the photographer is, the clearer the shot -- 5 to 6 players per row is ideal)
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	School:
	

	Class:
	

	District No.
	


School Information - 
	Team’s Win-Loss Record (After District): Wins:______ Losses: ______Ties: ____ 

                                                                    (make sure this matches total on page 4)

	Team’s Current Winning Streak (may include previous seasons):
	

	School Name (not school district):
	

	Full Name of Conference (no acronyms):
	

	Team’s Conference Win-Loss Record This Season:
	

	Team’s Regular Season Conference Finish (1st, 2nd, tied for 3rd, etc.):
	

	First and Last Name of Head Coach:
	

	Best Daytime/Cell Phone Number & Time To Reach Head Coach:
	

	College/University From Which Coach Graduated (undergrad.):
	

	Year Coach Graduated From Above College/University:
	

	Coach’s Career Win-Loss Record As Head Coach (all schools):
	

	Number of Years He Has Served As A Head Coach (all schools):
	

	Coach’s Win-Loss Record At Current School (as head coach):
	

	Number of Years He Has Serve As Head Coach (current school only:)
	


Head Coach

Type Initials Here:   ___________
2009 Football Playoff Qualifier’s Report – Page 3 of 5
	School:
	

	Class:
	

	District No.
	


Team Results – 

DO NOT leave any spaces blank)  LIST ALL GAMES IN CHRONOLOGICAL ORDER

	
	
	Opp.
	Game
	
	
	

	Date
	Opponent
	State
	Site
	W/L
	Score
	OT periods

	10-1
	Example 
	Mo.
	H
	W
	15-2
	-

	10-8
	Example
	Kan.
	A
	L
	14-15
	1

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	SEASON TOTAL
	PF =
	
	PA =
	
	--------------------


PF – Points For;  PA – Points Against
FINAL District Standings
	
	
	District
	District
	
	Overall
	Overall

	Place
	School
	W
	L
	  +/-
	W
	L

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	


Media Coverage - 
Please list all media outlets and/or media representatives that regularly cover your team.  This could include but not limited to newspapers, radio stations, TV stations, internet properties.
Name of Media Outlet
Name of Person Who Covers Your Team (if available)
	
	

	
	

	
	

	
	

	
	

	
	

	
	


Head Coach

Type Initials Here:   ___________
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	School:
	

	Class:
	

	District No.
	


Team Roster - 
(DO NOT leave any spaces blank)

*
DO NOT USE ALL-CAPS

*
 LIST ALL PLAYERS IN NUMERICAL ORDER 

*
CHECK PROBABLE STARTERS IN COLUMNS 6 and 8 BY OFFENSIVE AND DEFENSIVE POSITIONS (x)
*
DO NOT LEAVE ANY SECTION BLANK

*
MAKE SURE YOU HAVE 11 OFFENSIVE and 11 DEFENSIVE STARTERS CHECKED IN COLUMNS 6 and 8.

*
LIST ALL PLAYERS THAT YOU WILL HAVE IN UNIFORM DURING THE CHAMPIONSHIPS
*
THERE ARE ADDITIONATIONAL ROWS ON PAGE 4B

Defense Positions
Offense Positions

NG--Nose guard
DT--Defensive tackle
QB—Quarterback
WR--Wide receiver

DE--Defensive end
LB--Linebacker
RB--Running back
OG--Offensive guard

DB--Defensive back
S --Safety
OT--Offensive tackle
TE--Tight end

P –Punter
CB--Corner back
C –Center
K--Place kicker

	
	
	
	
	
	Off.
	Off.
	Def.
	Def.

	No.
	Player Name (first last)
	Yr.
	Ht.
	Wt.
	Starter
	Pos.
	Starter
	Pos.

	11
	Jacob Exampleningsmerison
	Sr.
	5-11
	215
	X
	OT
	X
	LB

	12
	Tony Samplemeier
	Jr.
	6-2
	183
	
	WR
	
	DB
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	School:
	

	Class:
	

	District No.
	


Team Roster (con’td)- 
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Head Coach

Type Initials Here:   ___________

2009 Football Playoff Qualifier’s Report – Page 5 of 5

	School:
	

	Class:
	

	District No.
	


Special Team Starters - 
	Position
	No.
	Primary Starter (First Last)
	No.
	Second String (First Last)

	Kickoffs
	
	
	
	

	PAT/FG
	
	
	
	

	Punt Returner(s)
	
	
	
	

	Kick Returner(s)
	
	
	
	

	Punter
	
	
	
	

	Holder (PAT/FG)
	
	
	
	

	Deep Snapper
	
	
	
	


* DO NOT USE ALL-CAPS

Team Two-Deep Lineup - 
OFFENSE TWO-DEEP
	Position
	No.
	Primary Starter (First Last)
	No.
	Second String (First Last)

	X WR
	
	
	
	

	Left Tackle
	
	
	
	

	Left Guard
	
	
	
	

	Center
	
	
	
	

	Right Guard
	
	
	
	

	Right Tackle
	
	
	
	

	Tight End
	
	
	
	

	Y WR / Flanker
	
	
	
	

	Quarterback
	
	
	
	

	Running Back
	
	
	
	

	Running Back
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Use extra lines to better define your offensive positions if using an alternate set.
* DO NOT USE ALL-CAPS

DEFENSE TWO-DEEP
	Position
	No.
	Primary Starter (First Last)
	No.
	Second String (First Last)

	Left Def. End
	
	
	
	

	Left Def. Tackle
	
	
	
	

	Right Def. Tackle
	
	
	
	

	Right Def. End
	
	
	
	

	Sam Linebacker
	
	
	
	

	Mike Linebacker
	
	
	
	

	Will Linebacker
	
	
	
	

	Left Corner Back
	
	
	
	

	Right Corner Back
	
	
	
	

	Strong Safety
	
	
	
	

	Free Safety
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Use extra lines to better define your defensive positions if using an alternate set.

* DO NOT USE ALL-CAPS

Head Coach

Type Initials Here:   ___________
