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Instructions - 
Head Coach

Type Initials Here

_____ 1. Fill out the attached forms completely, accurately and clearly on your computer immediately after you win your District  tournament.  Information is due by Monday, November 9th.
_____ 2. Once completed, please email this document, your team photo and team logo as three attachments to photo@mshsaa.org and place your school name and sport in the subject line (example – Central forms).  

_____ 3. Make a copy of these completed forms for your records or save final file on your computer as a backup.

_____ 4. Make sure that each page has been completed, including all team totals (where applicable) and all statistical categories.  All entries must be submitted accurately in the format shown (Do not put your entries in all caps or vary from the examples shown).  Rosters will be double-checked with district entry roster on-line.
_____ 5. When everything is completed, the head coach shall type his or her initials on each page to verify he or she has read and completed all the information.  Remember, the roster you submit on these pages may not be changed at the state finals, and only those eligible players you list will be introduced or game-eligible.
_____ 6. All late, incomplete, inaccurate or illegible submissions (on any page or photograph) are subject to a $25 fine for each offense, as per Board of Directors policy regarding MSHSAA Championship program information.  Remember, your players are worth the time and effort to make sure their names are spelled correctly, their stats are included and their team picture is submitted, etc.

Checklist - 
Head Coach

Type Initials Here

_____ 1. Read instructions (above) and typed initials
_____ 2. Emailed information sheets to MSHSAA by due date and made a copy of originals 


Email address - (photo@mshsaa.org) by Nov. 9th.

_____ 3. Double-checked accuracy and completeness of all information sheets (including spellings, statistics totals, records, school information, etc.) 

_____ 4. Initialed each page to verify its completeness

_____ 5. Emailed team photo and school logo to MSHSAA and have taken appropriate measures to ensure their arrival by the assigned due date (Nov. 9th).

_____ 6. Understand that if any required items are late, inaccurate, incomplete or illegible, fines may be issued.

Photograph Guidelines - 

All emailed photos must be sent as an attachment to photo@mshsaa.org in JPEG format only.  Images must be scanned to at least 300 DPI and measure 4x6.  Put school name in the subject line of the email (Example – Central team photo).  No other size or format will be accepted, and schools may be issued the $25 penalty for failure to submit electronic photographs in the acceptable formats or on time. 
 
A quality photo should 1) be clear, 2) show players smiling and showing school pride, 3) be cropped horizontally with enough rows to clearly show all players (the closer the photographer is, the clearer the shot -- 5 to 6 players per row is ideal).
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	School:
	

	Class:
	

	District No.
	


School Information - 
	Team’s Win-Loss Record (After District): Wins:_____ Losses: _____Ties: ____  (make sure this matches total on p. 4)

	
We still have _____ (number) regular season games scheduled before Sectional play.

(note – if you have remaining matches, and your team qualifies for state, please call the MSHSAA with results)

	School Name (not school district):
	

	Full Name of Conference (no acronyms):
	

	Team’s Conference Win-Loss Record This Season:
	

	Team’s Regular Season Conference Finish 

(1st, 2nd, tied for 3rd, etc.):
	

	Best Daytime Phone Number To Reach Head Coach:
	

	College/University From Which Head Coach Graduated (undergrad.):
	

	Year Head Coach Graduated From Above College/University:
	

	*Head Coach’s Career HS Win-Loss Record (all schools):
	

	*No. of Years He/She as a HS Head Coach (all schools):
	

	*List All High Schools (in order) at Which Person Has Been Head Coach:
	

	*Head Coach’s Win-Loss Record At Current School:
	

	*No. of Years He/She as a Head Coach 

(current school only:)
	


* for this gender only
Photo ID – 

(left to right, include Titles of all non-players in parentheses after name)

	Front Row (left to right): 

	

	

	Second Row (left to right): 

	

	

	Third Row (left to right): 

	

	

	Fourth Row (left to right): 

	

	

	Not Pictured:

	


Head Coach

Type Initials Here:   ___________
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	School:
	

	Class:
	

	District No.
	


Team Results – 

DO NOT leave any spaces blank)  LIST ALL GAMES IN CHRONOLOGICAL ORDER

	
	
	Opp.
	Game
	
	
	No. of

	Date
	Opponent
	State
	Site
	W/L/T
	Score
	Overtimes

	9-1
	Example 
	Mo.
	H
	L
	4-5
	--

	9-2
	Example
	Kan.
	N
	T
	3-3
	2

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


District Tournament Games
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Head Coach
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	School:
	

	Class:
	

	District No.
	


Team Roster and Statistics (Through Districts) - 
(DO NOT leave any spaces blank)

* LIST ALL PLAYERS IN NUMERICAL ORDER 

* CHECK PROBABLE STARTERS IN FIRST COLUM  ---  “St.” = starters, put “x” by starters)
* DO NOT LEAVE ANY SECTION BLANK; DO NOT USE ALL CAPS!
* BE SURE TO INCLUDE STATISTICAL TOTALS
* NAMES SHOULD BE IN THE SAME ORDER AS ON THE DISTRICT ENTRY ROSTER
	
	
	
	
	
	
	
	GKeeper
	Goals
	
	Solo

	St.
	Player Name (first, last)
	Wt.
	Games
	Goals
	Assists
	Pts.
	Minutes
	Allowed
	Saves
	Shutouts

	x
	Kelly Exampleningsmeris
	145
	27
	0
	1
	1
	314
	4
	65
	4

	x
	Kelly Exampleningsmeris
	215
	27
	12
	10
	34
	--
	--
	--
	--

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	TEAM TOTALS      --(
	---
	
	
	
	
	
	
	
	


Head Coach

Type Initials Here:   ___________
